OUR LADY OF ANGELS SCHOOL

A Community of Learning, Service, and Faith
______________________________________________________________________________________________________________________________

Parent Student Handbook

MISSION STATEMENT
Our Lady of Angels is a Catholic educational institution serving a multicultural population, attempting to bring Jesus’ teaching to life in a structured and safe environment. 

Believing in the respect for and development of the total person, we seek to teach the values of self-respect, self-control, and the acceptance of all people.

PHILOSOPHY AND GOALS
Catholic education is an expression of the mission entrusted by Jesus to the Church He founded. Through education the Church seeks to prepare its members for action. Since the Christian vocation is a call to transform one-self and society, with God’s help, the educational efforts of the Church must encompass the dual purposes of personal sanctification and social reform in the light of Christian values.

Goal: 

1. To provide a Catholic elementary school that meets the religious and educational needs of its students.

Objective:  
An effective religious education program with openness to creative and cooperative educational endeavors by providing more opportunities for our children to engage in age appropriate service related activities.
Goal: 
2. To develop an atmosphere which encourages the students to value their education and take responsibility for learning.

Objectives:
1. To require excellence, according to each child’s ability, in all areas of work and conduct.
2. To encourage and praise good work, i.e. use positive means to develop responsibility.
3. To develop an atmosphere of mutual respect.
4. To develop realistic standards of behavior which the students must maintain.

Goal:
3. To establish and maintain close school/home relationships to facilitate cooperation in the important task of education.

Objectives:
1. To hold parent/teacher conferences for the entire school in September, and at the distribution of report cards at scheduled times.
2. Parents will be informed of school activities through monthly Parents’ Bulletins.
3. Parents are expected to cooperate with the teachers in seeing that students comply with classroom regulations regarding both study and written homework.

Goal: 
4. To develop skills pertaining to conflict resolution.

Objectives:
1. To teach pro-social behavior in a Christian manner.
2. To avoid any physical or verbal abuse in resolving problems.

STATEMENT OF NONDISCRIMINATION POLICIES
Our Lady of Angels School admits students of any race to all the rights, privileges, programs, and activities of this school. We will not discriminate on the basis of sex, race, religion, color, or national origin in our admission policies, in our treatment of the students, and/or in our personnel practices.

CODE OF CONDUCT
It is expected that the students of Our Lady of Angels, by word and deed, conduct themselves according to the Christian principles they learn at home and in school and in a manner appropriate to their particular age and development. To train children in virtue and to meet the program of studies of the Catholic school, discipline and self-control are necessary. Discipline is the concern of the entire administration, faculty, and supervising adults involved in the school program. The students must respect the authority of all of these individuals.

HARASSMENT POLICIES
Harassment regulations need to be grounded in the belief that all persons have a right to be treated with dignity. All demeaning behavior is prohibited. Our Lady of Angels School provides a safe environment for all. Verbal or written threats made against the physical or emotional well-being of any individual are taken seriously. Students making such threats even in jest face appropriate disciplinary action including detention, suspension or expulsion. Harassment of any type is not tolerated. The principal investigates all complaints of harassment. Students involved in harassing behavior are subject to detention, suspension, or expulsion and where appropriate, will be referred for counseling services. If you believe that your child is being harassed, please notify the principal immediately. Teachers, also, should report threats made against them to the principal.

MISCONDUCT
It is important for students to realize that all actions have results and to think before acting. Self-discipline and control reflect an attitude which respects the rights and dignity of others. This attitude is a concrete expression of our faith in Jesus who lived and taught a message of care and concern for others.

           
Students must grow in responsibility for their actions and learn what is considered appropriate behavior in school. Certain patterns of behavior disrupt the learning of the class and will not be considered acceptable for the students of Our Lady of Angels School. Students are made aware of class and school standards of conduct and are to be responsible to uphold these rules of conduct at all times.

            
Disrespectful conduct on the part of a student towards any faculty member or parent aide will not be tolerated. Respect towards other students is expected in the classroom, lunchroom, and schoolyard. If a student is disrespectful to those in authority or engages in violent activity such as fighting, he/she will be dealt with in a way appropriate to the situation in an attempt to correct and change the student’s behavior.

Failure to comply with established school rules will be dealt with in certain ways according to the problem. These include:

1. Teacher correction, punishment, or classroom detention.
2. Any student corrected by a teacher and told to leave a class should do so immediately and without comment. If a student feels there is a misunderstanding or misjudgment, he/she should see the teacher at the end of class and wait outside the door in silence.
3. Office Detention – The student will meet with the principal about the matter in question to resolve the difficulty.
4. School Contract – Certain behavior will be subject to close monitoring of the student with the goal of improvement of behavior within a certain time limit. The student, parent(s), and school authority will meet to establish guidelines. The student will be held accountable to meet these standards or be subject to further disciplinary action.
5. Suspension of a pupil is the temporary cessation of a pupil’s school attendance imposed at the direction of school authority. The primary objective of the school in this regard is to help children resolve their problems. Suspension is only considered when the pupil’s behavior is disruptive or when the pupil cannot profit from instruction. However, there may be instances where the severity of a child’s action demands suspension, even when there has been no previous history of behavioral problems.
6. Dismissal means the involuntary transfer of a pupil to another school. This may only be used where the moral welfare of the school community would be gravely harmed by the continuance of a delinquent pupil in attendance and where all the resources of the school have failed to achieve correction.
7. Detention: Students in grades 1 through 5 will serve detention on the day following the infraction; students in grades 6, 7, and 8 will serve detention on the same day. Detention is usually held on Tuesday, Wednesday, and Thursday.

Detention will be given for the following reasons:

1. Out of uniform – either school or gym uniform
2. Gum chewing

3. Unexcused lateness
4. Jewelry:
Boys may not wear earrings to school.
Girls may only wear studs.

5. Failure bringing in an absence note to school
6. Uncovered textbooks
7. Talking on stairs or in the hallways

Parental support and cooperation are necessary for successful school performance. Good communication between parents and school personnel is essential. These are strongly encouraged at Our Lady of Angels School.
When school disciplinary action is taken, parents will be notified. Serious or chronic misbehavior on the part of the child will require parents to come to school for a conference to discuss ways to improve the behavior of the student and to hear the concerns of all involved.

Lack of parental support or of a significant improvement in serious behavior problems can lead to a denial of re-registration of the student. We reserve the right not to readmit any student who has repeatedly demonstrated a lack of cooperation and adherence to the regulations of Our Lady of Angels School.

The education of a student is a partnership between the parents and the school. Just as the parent has the right to withdraw a child if desired, the school administration reserves the right to require the withdrawal of a student if the administration determines that (the partnership is irretrievably broken) any student who has repeatedly demonstrated a lack of cooperation and adherence to the regulations of Our Lady of Angels School.

RELIGIOUS OBLIGATION
It is strongly encouraged that every Catholic student will assist at Mass on Sundays and Holidays of Obligation and receive the sacraments for which they received substantial preparation in school. Hopefully this will be done in the company of their parents since example in this area is fundamental for making these experiences meaningful and lasting. In addition, it is hoped that the fundamentals of prayer and the spiritual and corporal works of mercy will be practiced at home as well as school so that the seed of Faith planted at Baptism may blossom eventually into a fully committed Catholic/Christian, who demonstrates his/her love for God by a sincere and concerned love for his/her neighbor.

CONDUCT TO AND FROM SCHOOL
At all times students should remember that their uniform identifies them with Our Lady of Angels School and their behavior should reflect that fact. If a student walks to and from school, he/she should respect the property of others and not participate in any destructive activities. Thus, in the winter, the throwing of snowballs at people or objects is forbidden.

Students are encouraged not to hang out in neighborhood stores. Parents ought to be aware that large congregations of children in small areas can only result in trouble and disturbance.

TIME SCHEDULE
Grades 1-5
Five hours

Grades 6-8
Five and a half hours




Grades Pre-K and K
Grades 1-5

Grades 6-8

School Opening
8:30 AM

8:30 AM

8:30 AM
Dismissal

2:30 PM

2:45 PM

3:00 PM

*** First Friday/Faculty Meeting Dismissal 11:45 for all grades

*** Any child not picked up by 3:00 p.m. on any regular school day will be placed in after school at a cost of $10 per day.

TUITION AND GENERAL FEE
A tuition schedule for the upcoming year is distributed each spring. Parents who are registering their child/ren for the following year are responsible for the following:

· A general fee of $245 per child. This must be paid by June 15th. It covers workbooks, ITBS testing, art and computer fee, report cards, record cards and ditto paper. THIS FEE IS NONREFUNDABLE.

· The tuition schedule is from August 1st to May 1st. Payments must be paid by the tenth of each month. Payments sent in after the tenth are considered late and a late fee of $15 will be charged for any late payment.

· Checks returned by the bank will incur a check charge of $25.

· Students whose tuition has not been paid will not receive their report card until the tuition has been paid up-to-date.

                                    

LATENESS
A student will be considered late for school that comes after classes have lined up when the second bell rings. Any student who does not have a note and is in grades 1-8 will not be permitted to enter his/her classroom without a late slip. The student will stay for 30 minutes detention the following day. Grades 1-2 notification will be given to the parent informing them of the detention. Students in grades 3-5 are responsible for informing the parent of their detention. Students in grades 6-8 will serve detention on the same day.

            
Detention is held only on Tuesday, Wednesday, and Thursday. If a student receives a detention slip on a Monday or a Friday, the child will serve detention on Tuesday. Detention is held every day for students in grades 6-8.

FIELD TRIPS
Classroom teachers are responsible for organizing field trips for their class. Field trips are a privilege afforded to students. A student may be denied participation on any of the field trips if they have chronic academic or behavioral problems. It is not an absolute right for the student.

AREAS FOR DISMISSAL
Claflin Avenue North - (Closest to Reservoir Avenue)

            Classes: K-1, Pre-K, 8-1, 6-1
Claflin Avenue South (Second door toward the end of school)

            Classes:  7-1

Webb Avenue (Black Top)

            Classes: 1-1, 2-1, 3-1, 4-1, 5-1
HEALTH SERVICES AND POLICIES
IMMUNIZATION
· New York state law requires that children registering for school must be immunized and necessary booster shots completed for DPT, Polio, Measles, Mumps, Rubella, Hep. B, and the Varicella vaccine.
· All new admissions are required to have a physical check-up.
· It is required by law that every school age child has teeth checked once a year.
· All children wearing glasses must have eye check-ups once a year and an eye report returned to school. Good vision is needed for good school performance.
· Hearing tests are conducted once a year in the school grades K and 1. If further testing is necessary, you will be notified.

MEDICATION
· The school must have written permission from the parent for the principal to give the medication. The permission note must be renewed each year.
· The parent is responsible for supplying the school with the medication, which will be kept by the nurse in the office and administered as directed. The medication must be labeled with the child’s name on it, the dose in milligrams, and when it is to be taken.
· If a child has a chronic illness such as asthma or a condition that warrants frequent use of the bathroom, it is the parent’s responsibility to notify the school and classroom teacher in writing in September so that we are aware of the condition.

 
ILLNESS
When a student becomes ill, the secretary will notify the parent or guardian if it appears necessary. In cases of serious illness, if a parent or guardian cannot be reached, the Police Department will be contacted and its instructions followed.

ACCIDENTS
When an accident occurs to a student, the principal must contact the parent immediately. It is therefore imperative that an emergency number be on file for each child and the parent inform the school of any change of home or business phone immediately.

In case of serious accident, if a parent or guardian cannot be reached, the Police Department will be contacted and its instructions followed.
ABSENTEEISM
Procedure:

1. Call the office at (718) 549-3503 before 9:00 a.m. to report the student’s absence. State the reason for absence. Absences should be limited to illness or other circumstances such as death in the family, court appointments or other serious obligations which must be met during school hours.
2. Send a note in with the student on the day of return to class. The note should be written by the parent and contain the following:
a. Date of Absence
b. Reason for Absence
c. Parent’s Signature
3. New York state law requires that all notes be kept on file for three (3) years. Any absence without a note will be considered illegally absent for the time of the absence and subject to detention.
4. A doctor’s note is required for absences of more than five (5) days.

APPOINTMENTS
Doctor, dentist, and orthodontist appointments should be made during after-school hours or other times which do not interrupt a child’s education. If a child must go to a clinic during school times, the following procedure is to be followed:

1. The child must present the clinic card or a note from the parent about the appointment to the office before 9:00 a.m.
2. The parent should arrive at the school office to sign out the child and have the child released from class.

School office hours: Monday-Friday 8:00 a.m. – 11:45 a.m. and 12:30 p.m. – 3:00 p.m.

                        

SCHOOL UNIFORM
Personal appearance and cleanliness are each parent’s and child’s responsibility. The student needs support and guidance from home and school for even the simple things, such as:

· items of clothing well-cared for, washed, and cleaned

· well-trimmed and neatly groomed hair
· face washed, hands and finger nails cleaned and cared for
· students are to refrain from wearing excessive jewelry
· make-up is not permitted

Boys:
            Navy blue trousers (dress pants – no corduroys, denims, etc.)

            Light blue dress shirt

            Navy blue tie

            Low heeled, tied, rubber soled shoes (black or blue)

**Absolutely no sneakers (except on gym days) or work boots.

Girls:
            White blouse

            Plaid jumper (Grades 1-4)

            Plaid skirt (Grades 5-8)

            Navy vest (Grades 5-8)

            Navy slacks (Grades 1-8)

            Low heeled, tied, rubber soled shoes (black or blue)

            Tights/Knee hi’s – blue or black

Boys and Girls
White golf shirts may be worn from September to October 31st. The shirts may also be worn from April 15th to the end of the school year. School Sweaters may be worn by both. Either a V-neck or button-down sweater will be accepted.

Gym Uniforms:
Uniforms must be worn by all students in grades 1-8.
All students must have a sweat suit and T-shirt. The uniform also includes white socks and sneakers. Sneakers may be worn to school only on gym days. Sweat suits purchased through the uniform company only may be worn to school as the class uniform for gym days only. The sweat suit MUST MATCH! All uniforms must be purchased prior to opening day of school so that the child will be in full uniform on the first day of school.

** Gym shorts purchased from the uniform company may be worn to school from September to October 15th and April 15th to the end of the school year.

CARE OF BOOKS
Children are responsible for all texts, workbooks, and library books issued to them. Each student must have and use a book bag. All books must be covered for the school year. All lost or damaged books must be paid for so that replacement books may be purchased. The school must reimburse New York State for lost books.

SCHOOL PROPERTY
If a child damages or defaces school property, the child will be required to clean and repair the damage. Parents are responsible financially for the damage.

 
PERSONAL PROPERTY
Books and clothing left in the school building are the student’s responsibility. It is suggested strongly that students leave no personal property at their desks when they are not personally present. All articles of clothing are to have the student’s name. Any lost items will be given to the student once identification is made. Any unidentified items of clothing will be placed in the lost and found box near the office. CELL PHONES, WALKMANS, VIDEO GAMES MAY NOT BE BROUGHT TO SCHOOL. These items will be given to the principal and will only be returned to the parent. Cell phones - parent must write a note requesting permission for a student to bring a cell phone to school. During the day the phone will be kept by the classroom teacher.

LUNCH PROGRAM
A hot lunch program is available in the school cafeteria. Lunch forms will be distributed the first week of school which will explain the program and establish the criterion for eligibility. 
The school is responsible for the safety of its’ students during school hours. This includes the lunchtime. Therefore, for safety’s sake, the students are not permitted to leave the supervised, fenced in area of the park.
The school is responsible for the safety of its students during school hours. This includes the lunchtime. Therefore, for safety’s sake, the students are not permitted to leave the supervised, fenced in area of the park.

FOOD
There will be no eating or chewing gum in school, in the schoolyard, or park. Students are not permitted to bring other items to supplement the lunch menu. Parents of students who require special diet adjustments because of medical or religious reasons must submit this in writing to the office. These children must bring their own lunch to school. Students may not leave the school building at any time to purchase lunch or snacks. In addition, parents may not bring snacks, lunch, or drinks to the park at recess time.

BIRTHDAY PARTIES
Birthday parties for Pre-Kindergarten, Kindergarten, may be held monthly in each homeroom with the teacher’s permission. Parents should notify the teacher in writing. Parents may bring small individual items such as cupcakes, brownies, etc. Parents may not bring in favors or "goodie bags" for the students.

CURRICULUM – REQUIRED SUBJECTS
This curriculum should conform to Religious Education in the Archdiocese of New York and Sharing the Light of Faith (N.C.D.)
The religious education program consists of three (3) major elements: instruction, worship, and service.
Instruction – presenting God (Father, Son, and Holy Spirit) in such a manner that students will be open to love and celebrate their Creator, Redeemer, and Life-giver.
Worship – teaching prayers, formal and spontaneous, individual and communal; creating liturgies and paraliturgies and sacramental celebrations for particular age groups.

Service – providing programs which foster a social conscience sensitive to the needs of all (school, parish, civic community, global world); teaching justice, mercy, and peace through the use of Scripture and the social documents of the Church.

REPORT CARDS
Report cards will be distributed in November, January, April and June. Report cards will be withheld if financial obligations have not been met and fees are outstanding.
SCHOOL-WIDE GRADING POLICY GRADES 1-8
	
	Archdiocesan Range
	School Policy

	Tests/Quizzes
	50%-70%
	70%

	Class work/Participation
	5%-30%
	10%

	Homework
	5%-20%
	15%

	Projects/Portfolios
	5%-30%
	5%


 

AWARDS
Awards assemblies will take place for all quarters and trimesters. The following are the criteria for the awards.

Principal’s Award:
Grades 1-5 
90% average and above in all subjects.

                                   
Grades 6-8
85% average and above in all subjects, with an A/B in conduct
First honors: 

Grades 1-8 
90% average and above, with an A/B in conduct.

Second Honors:
Grades 1-8
89%-85% average, with an A/B in conduct.

Good conduct and a sense of responsibility are requirements for all awards. A child whose conduct is unsatisfactory will not receive First or Second Honors even though marks might warrant honors.

RELIGIOUS EDUCATION PROGRAM
The school principal and faculty members are responsible for making clear the importance of religious instruction. The quality of the catechetical experience in the school and the importance attached to religious instruction, including the amount of time spent on it, influence students to perceive religion as a highly important element in their education.

Catechesis should be adapted to the level and ability of the student and developed in a gradual manner. There should be yearly evaluations on the religious education program.


OTHER SUBJECT AREAS
Instruction is required by New York State Law (Ed. L., 3204) in the first eight grades in the following subjects:

                        Mathematics                            United States History

                        Reading                                   Civics  

                        Spelling                                   Health Education

                        Writing                                    New York State History

                        English                                    Science

                        Geography

In addition, the law (Ed. L., 801-810) requires that provision be made for instruction in certain special areas including: patriotism and citizenship, history, constitution of the United States, Declaration of Independence, and constitution of New York State, the flag, and the Pledge of Allegiance.

STUDENT EXPECTIONS IN USE OF THE INTERNET AND TECHNOLOGY
The use of the Internet is a privilege, not a right, and inappropriate use of violation of any of the following standards will result in serious consequences and could result in expulsion from the school. 

1. Use of the computer at school is limited to school related activities. Internet users are expected to behave responsibly in accessing and viewing information that is pertinent to the mission of the school.
2. Vandalism and other infractions of school policy while using the Internet will result in immediate cancellation of privileges along with disciplinary action.
3. After School/Home Access requires students to follow the same student expectations as stated in the “Discipline code for Student Conduct” and ‘Harassment Policies” in the student handbook.
4. Students must abide by the generally accepted rules of network etiquette both inside and outside school.
5. Students are responsible for their explorations on the internet and are subject to the consequences of the school’s disciplinary policy.
6. Students must sign a contract indicating their understanding and acceptance of the school’s guidelines.
7. Parents must give their permission for their child to use the Internet for educational purposes as an individual by signing the Contract Form once conditions are clearly understood. Parents also have the option of denying permission for their child to use the Internet independently at school.

STANDARDS OF BEHAVIOR
· Be courteous and respectful in your messages to others.
· Use appropriate language. Do not use vulgar, harassing, obscene, threatening, bullying, abusive, or sexually offensive language, or make any statements that are slanderous or disparaging of any student or adults.
· Never visit inappropriate or offensive websites.
· Never download materials from inappropriate or offensive websites.
· Never expose yourself in an inappropriate, vulgar, or sexually offensive manner on any website or via email, either in pictures or videos.
· Illegal activities are strictly forbidden.
· Do not reveal your home address or phone number, or that of other students or staff.
· Note that electronic mail is not guaranteed to be private. People who operate the system do have access to all mail. Messages related to or in support of illegal activities may be reported to the authorities. 
· Proofread your message before you send it.
· Never agree to get together with someone you “meet” online.
· Only public domain “shareware” can be downloaded.
· Copyright laws must be respected. Do not make-unauthorized copies of software and do not give, lend or sell copies of software to others.
· Do not use the Network/Internet for illegal activities.
· Software applications, games, or CD-ROMS from home may not be used on school equipment without proof of licensure and prior approval of appropriate school personnel. 
· Do not reveal personal passwords, use of try to learn others’ passwords. Do not copy, change, read or use another’s files without prior permission from that user. Do not attempt to gain unauthorized access to system programs for computer equipment. 
· Do not post personal messages on bulletin boards or list servers. Send personal messages directly to the person to whom you want to write. 
· Do not use the network in such a way that you would disrupt the use of the network for other users.

· Do not waste or take supplies such as paper, printer cartridges and diskettes that are provided by the school.
· Talk softly and work in ways that will not disturb other users. Keep computer work areas clean and do not eat or drink in the computer lab.
· If students encounter material on a network/bulletin board that is not appropriate (vulgar jokes, statements of belief that some might consider immoral, etc) the student is responsible for not pursuing this material and reporting the matter to appropriate school personnel.
· The use of cell phones, camera phones or other digital media is prohibited during the school day. Cell phones, camera phones, or other personal electronic devices will be confiscated if student use them during the school day or other personal electronic devices in school or in the classroom for any reason will be suspended. Further disciplinary measures including expulsion, will be considered depending on the nature of the camera , camera phone, or personal electronic device use.
· Technology Use outside normal academic hours and/or off school grounds (including but not limited to cell phones, email, text messages, camera-phones, personal digital assistants, chat lines, bulletin boards, etc) are subject to the same guidelines as previously cited in the “Discipline Code for Student Conduct” “Harassment Policies” and the “Summary Statement”.
· The school reserves the right to seek financial restitution for any damage caused by a student or other user. The system administrators will deem what is inappropriate use, and their decision is final. The administration, faculty, and staff of the school may request the system administrator to deny, revoke, or suspend specific privileges. Violation of the rules and code of ethics described above will be dealt with seriously. 
· Transmission of any material in violation of any U.S. or state regulation is prohibited. This includes, but is not limited to copyright infringement, threatening or obscene material or material protected by trade secret. The use of school computers and networking resources for commercial activities is not permitted. Their use for product advertisement or political lobbing is also prohibited. 

     

PROMOTION POLICY
These considerations are to be included in each decision:

1. Reading at grade level
2. Passing grades of 70%
3. Emotional maturity
4. Retention in lower grades
5. Principal-teacher evaluations

Major Subjects:
Grades 1 to 3

Language Arts

Reading

                                    English

Spelling

Mathematics

Grades 4 to 8

Language Arts

Reading

English

Spelling
Mathematics

Social Studies
Science

The final decision for retention in a grade should be based upon a total evaluation of the student’s growth in all areas. In all grades a student may be retained if a reading score has been consistently very low, although the principal acts in consultation with the student’s teacher, the final responsibility rests with the principal.

Where there exists a possibility of retaining a pupil, the parents should be informed of the likelihood of this occurrence by June first. 

OFFICIAL SCHOOL RECORDS
The right to privacy and access to a student’s official record belong to the parents. Parents who wish to inspect their child’s cumulative record are required to request permission in writing in advance. At the time of inspection, the school administrator or qualified delegate should be present. These official records may not be removed from the school.

REQUIREMENTS FOR ACADEMIC DIPLOMA
Students must receive passing grades of 70%. Failure in two subjects would mean no academic diploma according to State and Archdiocesan regulations. Students must also be reading at 7.9.

Students failing to meet the outlined requirements would:

· repeat the grade
· if a student has already been retained twice- - go to summer school to make up the work with a passing grade.

Report cards for academic work are issued four (4) times a year. The average of the four (4) marks is the final mark for that year and is entered on the student’s permanent record card.

PARENT-TEACHER CONFERENCES
The school hours each day are valuable to your children. We are therefore asking parents to see the teachers after the children have been dismissed or before school. A note should be sent to the teacher a day or two before, asking for an appointment.

Special times will be set aside for parents to visit classes and teachers. Parent-teacher conferences will be held for all grades in September and at appropriate times during the year.

Parents will be notified prior to the end of each marking period if their child is failing.

For the safety of all children, visitors are required to report to the school office before seeing the teacher. They must use the office entry only.

HOMEWORK
Homework is the means by which the teacher fosters responsibility, shows progress and self-achievement, and also enables the parent to share in the education of the child. Homework is both "written" and "study" with the emphasis on "study".

Reading to and with your child is required for grades K-3 in addition to other assigned homework. Independent reading is required for grades 4-8 in addition to other assigned homework. Each student should read a minimum of 15 minutes a night.

Grades 6, 7, and 8 will have approximately one and a half (1 ½ ) to two (2) hours of homework each evening. Grades one (1) through five (5) may have at least twenty (20) minutes to one (1) hour each night. Homework should include independent reading of at least fifteen (15) minutes each evening.

Each student is to have a homework pad which is to include all assignments and is to be checked by the parent. Homework is to be written neatly. Sloppy work will be returned without credit.

Plagiarism is the failure to acknowledge the original source of words and ideas used in a written assignment and/or oral presentation. The consequence for a student who engages in this practice will be determined by the teacher and principal.

Some pointers that may help the child profit by home study are:
1. Encourage the child.
2. Provide a quiet place. If possible, arrange a regular routine for time and place. Turn off the TV and radio.
3. Be ready to listen to your child after he/she has spent some time studying . . . phonics, spelling, religion, etc., or be ready to assist your child in helping him/herself. Doing the work for the child is pointless.
4. Check all homework before it is handed in, to see that it meets standards of neatness and completeness.
5. Make a point to check with the teacher if your child consistently says he/she has no homework assignments.

EMERGENCY CLOSINGS
Listen to WADO, WCBS, or WINS or Channel 2 or 12. If it should be necessary to close school for any reason, the announcement will be made over the radio and TV stations. You may call the school or check the school website - messages will be left in both places. Please do not call the convent or rectory. We have no prior knowledge of the decision of the school board and must listen to the radio like everyone else. No announcement of the closing of Catholic Schools means that school is in session. If it becomes necessary to close school because of inclement weather or any other emergency, it will be necessary to make up the day on one of our scheduled holidays. IRIS system will be used to notify parents.
SAFETY PROCEDURES; SEX OFFENDER POLICY
This notice is to remind you of the importance of taking steps to keep your child safe when he or she is involved in outdoor activities, including traveling to and from school. The following are some safety tips that we hope you will share with your children. 

· Students should never go home with stranger.
· Students should never talk to strangers

· Students should never take things from strangers.

· If students are approached by strangers and are still near the school, they should be encouraged to return to the school and immediately inform a staff member.
· Young students should be escorted to and from school.

· Other children should be encouraged to walk/travel to school in groups whenever possible.

The teachers at our school will also remind students of the importance of not responding to strangers and actions each child should take if approached by a stranger, including reporting it to responsible adults.

In addition, over the course of the school year, we may receive from the New York City Police Department notification under the New York State Sex Offender Registration Act that a registered sex offender has moved into the region where our school is located. Copies of all notifications we receive will be kept accessible to parents in the Principal’s office. You can also find information about registered sex offenders on the NYS Division of Criminal Justice Services website, located at
 http://www.criminaljustice.state.ny.us – or by calling 1-800-262-3257
Finally, if our school is notified during the school year that a registered sex offender has moved within the vicinity of our school, further notice will be sent to you.

These procedures are part of our continuing effort to provide a safe environment for all children in this school.
HALLWAYS AND STAIRS
Students must use the handrail when walking up and down the stairs. Silence is maintained by each student in the hall and on the staircase:

1. When entering and leaving the school as a class.
2. When coming to and leaving assembly.

Students are not allowed in the classroom areas:
1. Before official entrance time
2. During lunch period
3. After dismissal time, unless in the presence of a supervising teacher or with the principal’s knowledge and permission.
4. At no time should any door be opened by a student to allow anyone to enter or leave the building. The student should direct anyone trying to enter the building to the school office.

No student is permitted to leave the school property for any reason during school hours without the written permission of the principal.

DRUG POLICY OF OUR LADY OF ANGELS SCHOOL
Our Lady of Angels School genuinely shares the concern of many for the widespread availability of drugs and alcohol in our community and the nation as a whole. We recognize drug abuse as a human problem and we are committed to every effort to provide assistance to any individual who has a drug problem. We also recognize our responsibility in the prevention of drug abuse among our student body by building the students’ self-esteem. The prevention of drug abuse and our offer of assistance to any drug user requires the complete cooperation of every student, parent, and faculty member. Let it be understood that where cooperation is not forthcoming, we will act strongly to protect the welfare of the student body, and when necessary we will cooperate with existing laws and law enforcement agencies, as is our obligation.

The administration will adhere to the following policy during the school day, at school related activities, and at anytime on school grounds.

1. Any student who feels that drugs/alcohol have become a personal problem is encouraged to approach, in confidence, the school guidance counselor, the school drug abuse prevention coordinator, or any member of the faculty. After careful consideration and personal discussion between the two parties, a plan of action will be chosen from among the following suggestions:
a. use of the guidance counselor’s or Drug Abuse Prevention Coordinator’s counseling service
b. use of outside agencies or private professionals as suggested by the guidance counselor and/or Drug Abuse Prevention Coordinator **
2. Where a high degree of suspicion exists that a student is a drug user, he/she will be referred by the faculty member to the Administrator and/or Drug Abuse Prevention Coordinator. After discussion with the student and exploration by the Drug Prevention Coordinator and the principal, the student may be found to be subject to procedure a) or b) above or to neither of these procedures.
3. Any student discovered to be under the influence of drugs shall be subject to the following procedure:
a. The principal will be notified.
b. The student’s parents will be immediately notified by the principal.
c. A physical examination and doctor’s note must be sent to school within 48 hours.
d. The student will be suspended from school.
e. Should the student be referred to an outside agency or professional, written evidence that he/she is receiving appropriate help for his/her problem must be received by the Drug Abuse Prevention Coordinator on a monthly basis. If this evidence of treatment is not forthcoming, the student will be subject to suspension or expulsion.
f. Should the student be found again to be under the influence of drugs, even while obtaining professional attention, he/she will be subject to possible expulsion.
4. Students found to be in possession or involved in the sale of drugs in the school, on school grounds, or at school-related activities will be subject to penalties commensurate with the gravity of their actions. The following procedure will be used in cases of possession, sale, or exchange of drugs:
a. The student will be referred immediately to the principal.
b. Parents will be notified.
c. The student will be suspended.
d. The principal and the Drug Abuse Prevention Coordinator will evaluate the case and depending upon all the factors involved will chose from the following alternatives:
i. Referral to an appropriate outside agency for assistance with the provision that evidence be shown that professional assistance is being rendered and the student’s illegal behavior cease immediately. Should the student repeat this possession, sale, or exchange even while obtaining professional attention, it would be grounds for immediate expulsion.
ii. Immediate expulsion.
All of the above procedures will be followed with the discretion of the school administration. A family which refuses to cooperate with the school’s program of assistance shall be required to withdraw their child from the school.

** Refers to both Alcohol and Drugs.

SEX OFFENDER POLICY
This notice is to remind you of the importance of taking steps to keep your child safe when he or she is involved in outdoor activities, including traveling to and from school. The following are some safety tips that we hope you will share with your children.

· Students should never go home with strangers. 
· Students should never talk to strangers
· Students should never take things from strangers
· If students are approached by strangers and are still near the school, they should be encouraged to return to the school and immediately inform a staff member. 
· Young students should be escorted to and from school
· Older children should be encouraged to walk/travel to school in groups whenever possible.

The teachers at our school will also remind students of the importance of not responding to strangers and actions each child should take if approached by a stranger, including reporting it to responsible adults. 

In addition, over the course of the school year, we may receive from the New York City Police Department notification under the New York State Sex Offender Registration Act that a registered sex offender has moved into the region where are school is located. Copies of all the notifications we receive will be kept accessible to parents in the Principal’s office. You can also find information about registered sex offenders on the NYS Division of Criminal Justice Services website, at http://www.criminaljustice.state.ny.us, or by calling 1-800-262-3257.

Finally, if our school is notified during the school year that a registered sex offender has moved within the vicinity of our school, further notice will be sent to you.

These procedures are part of our continuing effort to provide a safe environment for all children in this school.

SUMMARY STATEMENT
Once students have met the necessary admission requirements and have been accepted in Our Lady of Angels School, the school warmly welcomes these students for the coming school year and will strive to provide them with a solid Catholic spiritual and academic education in a supportive learning environment. Students and parents must always be mindful that attendance at Our Lady of Angels School is by invitation. It is not a "right" because this is private school. Admission to and continued enrollment in this school include responsibilities regarding conduct, both inside and outside the classroom and school, and students are expected to conduct themselves in such a manner as to be a credit both to themselves and to their school.

In order to protect its standards of scholarship, discipline and character, Our Lady of Angels School reserves the right, and students and parents or guardians concede to the school the right to require the withdrawal of any student at any time, for any reason deemed sufficient in the sole discretion of the school and its administrators. By the student’s attendance at the school, a student and his or her parents or guardians acknowledge the important obligations and restrictions contained in this handbook and agree to be bound by the terms of this handbook.

Students attending Our Lady of Angels School relinquish certain rights they might otherwise be entitled to if they were attending a public school. For example, a student’s freedom of speech is limited in many important respects here at our school. Speech, either written or oral, contrary to the Roman Catholic faith, the teachings of the church or the directives of the local Bishop or Ordinary is prohibited, as is any other speech which is contrary or disruptive to the philosophy and purposes of our school. Another important right all students at Our Lady of Angels School surrender involves searches and seizures. School administrators may search a student’s person and belongings if there is a reasonable belief, in the sole opinion of the school administrator, that contraband, illegal substances or inappropriate objects are being concealed. Any unauthorized items found may be seized. Additionally, student desks and lockers, which are at all times under the joint control of the school and the student to whom the desk or locker has been assigned, may be searched by school administrators at any time, for any reason or for no reason at all. Students should have absolutely no expectation of privacy with regard to any item in their desks or lockers.

Another important right that a student and his or her parents or guardians give up when they decide to have a student attend this school is the right to sue the school, the parish or the Archdiocese of New York, and/or any individuals acting on behalf of the school, such as the school administrators, teachers, staff or any of their agents for any matter relating to academic or disciplinary decisions or other matters covered within this handbook. Each student and his or her parents or guardians, by their acceptance of enrollment at Our Lady of Angels School agree to and accept the school’s rule and policy that students, parents and guardians may not bring any civil action in any local, state or federal court or in any administrative agency or body to challenge any school decision on academic or disciplinary matters, including any decision relating to the rules, regulations, procedures or programs covered within this handbook. Students and parents or guardians agree that any challenge to any school academic or disciplinary action or relating to the rules, regulations, procedures or programs covered in this handbook may only be challenged or appealed within the hierarchy of the school, subject or the limitations contained in this handbook. This includes any decision relating to a student’s enrollment at the school or termination of that enrollment.

While any student and his or her parents or guardians are of course free to consult with legal counsel regarding any school decision taken with respect to a student, the school emphasizes that students and parents or guardians are not permitted to have legal counsel present during any meetings with school administrators. School administrators are not obligated to meet with legal counsel at any time.

There are several grounds for disciplinary action or expulsion set forth in the "Discipline Codes" section of this handbook. It should be noted, however, that any listing of prohibited conduct is set forth by way of example only and to provide guidance to the student and his or her parents or guardians. It is not meant to be an exhaustive listing of improper conduct or resultant disciplinary action.
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